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Guide: Obtaining Your Printable AMI Certificate of Completion
Please follow the steps below if you wish to transition from your digital AMI Certificate of Completion to a high-resolution, printable version.
1. Understand Your Credential
The certificate automatically emailed to you is an official document from AMI.
· Type: Certificate of Completion (Note: This is not a diploma).
· Validation: It confirms that the named participant attended and completed all requirements for the School Leadership Certificate.
2. Payment Process
There is a $15 USD processing fee for printable certificates.
1. Visit the Payment Portal: Go to mtcne.org/payment.
2. Access the Form: Click the floating "Pay Now" button on the page.
3. Select Item: Choose "MTCNE Transcript & Evaluation Fees" (please use this option until the specific "Certificate" line item is available).
4. Complete Transaction: Fill out the required information, add to your cart, and follow the prompts to check out using your preferred payment method.
3. Request Your Printable Certificate
To finalize your request, you must notify the administration office of your payment:
· Email To: mtcneinfo@crec.org
· Subject Line: Request Printable Certificate: [Your Full Name] / AMI Certificate
· Attachment: Please attach a copy of your transaction receipt.
4. Fulfillment
Once your email request and payment are reviewed, MTCNE will process the document and email your printable certificate directly to you.
Note: Please ensure the name provided in your email matches the name as it appears on the AMI Certificate.
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